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Conference/ Seminar/ Workshop Attendance Request  
 
 

Name: …………………………………………………………………………………………………….. 
 
Designation: ……………………………………………………………………………………………… 
 
Conference/ Seminar/ Workshop Name: ……………………………………………………………... 
 
Location: ………………………………………………………………………………………….………. 
 
Date: ……………………………………………………………………………………………………… 
 
Time: ………………………………………………………………………………………………...…… 
 
Other Request; if any: …………………………………………..................................................... 

 
……………………………………………………………………………………………………………. 

 
APPROVAL 

Dean’s Approval Vice Chancellor’s Approval 

Date:  Date:  

Signature:   Signature:  

 
 


